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Development Information Packet 

Home Occupation-18.05.020.J 

 

The intent of a Home Occupation is to allow the resident of a home the opportunity to conduct an occupation, profession, 
activity or use within their home (residential dwelling unit). The Home Occupation needs to be incidental and secondary 
to the use of the home. The primary use of the home is for residential purposes. The Home Occupation use should not alter 
the exterior of the property or affect the residential character of the neighborhood. 
 
This packet is designed to provide information on the review procedures, submittal requirements and the overall process 
used to approve a Home Occupation the City of Evans. Applicants are advised that this packet may not be a complete 
summary of the City’s Municipal Code, all Development Ordinances, etc. We encourage applicants to review the 
requirements of Municipal Code and to ask questions about other sections that apply to approved development such as 
potential impact fees, engineering standards, building code requirements, etc. Approval of a request is based on compliance 
with all standards in the Municipal Code. The Code can be found on the City’s home page at: www.evanscolorado.gov or 
www.municode.com/library/co/evans/codes/municipal_code. 
 

18.01.090 Resubmittals and expiration of approvals. A maximum of six (6) months will be granted to applicants to resubmit 
incomplete application packets. Any project that is inactive for more than six (6) months from the date of determination of 
incompleteness must be resubmitted with new application and fees. Failure to meet this six-month timeline will result in 
applications becoming permanently inactive and the applicants forfeiting their fees.  
 

City Planner       Evans Customer Service 
1100 37th Street, Evans, CO  80620-2036    Phone: (970) 475-1170 
Phone:(970) 475-1167  
abjohnson@evanscolorado.gov 
 
 
 
Property Information:  
 
Site Address or Location: ________________________________________   Parcel #:_____________ 
 
Current Zoning:_____________________________  Size of Property in Acres:________________________ 
 
 
Business Name:______________________________________  Structural Changes to Building:__YES/NO___ 
 
 
Business Owner Email Address:________________________________________________ 
     
    ________________________________________________ 
 
 

 

The items below are required for a complete application, unless indicated as only required in certain circumstances. A 
Pre-Application meeting will help determine applicability of these materials however, the listed items are generalized for 
most applications. No review will begin for the application until all items required are provided. Acceptance of an 
application does not imply or guarantee approval by the City. This packet is not a complete summary of the City’s 
Municipal Code, all Development Ordinances, etc. We encourage applicants to review the requirements of Municipal 
Code and to ask questions about other sections that apply to approved development such as potential impact fees, 
engineering standards, building code requirements, etc. Approval of a request is based on compliance with all standards 
in the Municipal Code. All items should be provided electronically. The naming convention found on the checklist 
below shall be used, for example, 00-Application Form, or 07-Water Information.   

 

http://www.evanscolorado.gov/
http://www.municode.com/library/co/evans/codes/municipal_code
mailto:abjohnson@evanscolorado.gov
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Please answer the following questions to the best of your ability: 
 
1.) Will the exterior appearance of your home be altered due to your proposed Home Occupation? Please describe how, 
including but not limited to lighting or signage, house paint color changes, emissions of sounds, dust, odors, fumes, 
smoke, heat, glare or vibrations detectable outside the dwelling. _____________________________________________ 
_________________________________________________________________________________________________

_________________________________________________________________________________________________ 

Applicant 
Initials 

Application Items 
Staff 

Initials 

 01-Application Checklist:  An executed copy of this checklist is required.    

 03-Application Fee: $25  

 07-Project Description: The Municipal Code, Section 18.05.020.J project description 
requirements have been copied below. Please answer those questions.  

 

 08-Ownership Information: Evidence of current ownership such as a deed or signature from 
landowner below. 

 

 11-Site Plan Map: Site plans must illustrate where the improvement is to be located on the site, 
all outbuildings, setback distances from lot lines to the existing and proposed structures, and the 
access point.   

 

  13-Building Permit:  Note that our Building Department will review the Home Occupation 
package too as a Building Permit may be needed.   

 

 13-Business License:  A current Business License is needed for businesses in Evans.  

 The following Home Occupations are prohibited.  Please review carefully and confirm your 
application is not for these uses.  Certain home business uses have demonstrated a tendency to 
cause impacts to a neighborhood that are detrimental to the character and value of residential 
properties, and have associated impacts upon the public health, safety and general welfare in 
residential areas. The following uses, regardless of whether they meet the performance 
standards, are not permitted. These businesses shall include but are not limited to the following: 

a. Veterinary clinics, animal hospitals or kennels; 
b. Equipment rental; 
c. Funeral chapels, mortuaries or funeral homes; 
d. Wedding chapels; 
e. Medical or dental clinics; 
f. Repair/servicing or painting of automobiles, motorcycles, trailers, boats and other 

vehicles; 
g. Repair/servicing of large appliances including stoves, refrigerators, washers and 

dryers; 
h. Repair/servicing of power equipment including lawn mowers, snow blowers, chain 

saws, string trimmers and similar equipment; 
i. Restaurants; 
j. Welding, metal and wood fabrication shops; 
k. Dispatching of vehicles to and from residential premises. This prohibition includes, 

but is not limited to taxi services, towing services and the like; 
l. The sale of firearms and gunsmithing; 
m. Taxidermy; and 
n. Storage of construction equipment. 
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2.) Will the exterior appearance of your home be altered due to your proposed Home Occupation? Please describe how, 
including but not limited to lighting or signage, house paint color changes, emissions of sounds, dust, odors, fumes, 
smoke, heat, glare or vibrations detectable outside the 
dwelling.__________________________________________________________________________________________
__________________________________________________________________________________________________
__________________________________________________________________________________________________ 

 
3.) Will the Home Occupation be confined to the primary dwelling? Will the Home Occupation use an accessory 
building? Circle one: YES / NO 
 
4.) Are all persons involved in the Home Occupation legal and regular habitants of the dwelling unit? Circle one: YES/ 
NO 
 
5.) Will the dwelling unit continue to be used primarily for residential purposes? Circle one:  YES / NO 
 
6.) Will the proposed Home Occupation be secondary to the use of the dwelling purposes? Circle one: YES / NO 
 
7.) What percentage of the dwelling unit will be used for the proposed Home Occupation? ______________ 
 
8.) Are there any other Home Occupations at this residence? Circle one:  YES or NO 
 
9.) Please confirm that on-site retail and wholesale transactions will NOT be the primary activity of the Home 
Occupation and there will be no window displays of any merchandise. Circle one: YES or NO 
 
10.) What are your anticipated customer service activities? 
_________________________________________________________________________________________________
_________________________________________________________________________________________________ 
11.) Regarding vehicular traffic associated with the Home Occupation, approximately how many client vehicles do you 
expect at the residence at any one time, and approximately how many per week? How many trips per week will be made 
for delivery of product or materials? 
_________________________________________________________________________________________________ 

12.) How will you provide paved off-street parking to accommodate all needs created by the Home Occupation? 
__________________________________________________________________________________________________ 

13.) How many vehicles (limited to 1-ton capacity) and/or trailers (limited to 15 feet) will be parked on site? How will 
parking conform to section 18.08.080 of the 
code?_____________________________________________________________________________________________ 

14.) Will there be any exterior advertising or use of signage? If so, please describe. 
__________________________________________________________________________________________________
__________________________________________________________________________________________________ 

15.) Will there be any exterior storage on the property of material and/or equipment as part of the Home Occupation? 
Circle one: YES or NO 

16.) Will any mechanical equipment be stored? Circle one: YES or NO 

17.) Will any electrical or mechanical equipment create audible or visual interference with television receivers or cause 
fluctuations in line voltage outside the dwelling? Circle one: YES or NO 

18.) Will utilities in the dwelling be limited to normal household use? Circle one: YES or NO 
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19.) What hours will clients visit to conduct business? _________________________________ 

20.) Does the intended use of the Home Occupation and buildings, equipment and materials comply with all building and 
fire codes? Circle one: YES or NO 

21.) Will you be able to provide the City access to books, records and information relating to the business as requested? 
Circle one: YES or NO 

22.) Is the applicant the resident of the dwelling? Circle one: YES or NO 
 
23.)  If not, are you able to provide written approval by the property owner? Circle one: YES or NO 
 

Signatures & Authorization:  
 
I (we) hereby certify that I (we) are the lawful owners of the parcels of land that this application concerns and consent to 
this action. I (we) hereby permit City officials to enter the property for the purposes of inspection related to this application.  
I (we) also acknowledge that I (we) we are required to comply with all provisions of the Evans Municipal Code and that 
building permits will not be issued while this application is pending. I (we) further state that the applicant signing below is 
authorized to submit materials related to this request on our behalf. 
 
 

Landowner Signature         Date 
 
 
Landowner Printed Name        Date 
 
 
 

Business Owner Signature        Date 
 
 
Business Owner Printed Name        Date 
 
 
 
 

Applicant Agent Signature (If Different)                  Date 
 
 

Applicant Agent Printed Name        Date 
 

 
 
 
Approved by:_______________________________________________________ On Date: ______________________ 
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